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O NNOPSAKE PA3PABOTKH, TIPUHATHUSL
N YTBEPKJAEHUS JTIOKAJBHBIX HOPMATHUBHBIX AKTOB
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Mawmazpiickoro MyHuLMnansHoro paiiona Pecy6nuku Tataperan



1, Oo1mme noJyoxenus
L), Hacrosuee [lonosxenne o nopsake pa3paboTKH, MPHHSTHS W YTBEPXKICHHS
JIOKaIbHBIX HOPMATHUBHBIX aKTOB (Zamee - [lojoxkeHHe) MyHMLHNAIBHOTO OHOIKETHOrO
JOLIKOJIBHOrO  oOpasoBateibHoro yupemaenus «lerckuit cax Ne 6 «Tepemok» ropoaa
Mamazpim Mamazslinckoro MyHUIHIAIBHOrO paifona PecnyOnukn Tartaperan (nanee - JIOY)
paspaboTan B cooTBeTcTBUM cO crathel 30 Denepanproro 3akona ot 29.12.2012 Ne 273-@3
«O06 obpazoBanun B Poccniickoit Genepamuny» 1 Ycrasom [0V,

1.2, Hacrosmuii ITopsnok onpenenser OCHOBHBIE TpeOOBaHMA K MpPOLEIYpe

pa3spaboTKH IPOEKTOB JOKATBHBIX HOPMATUBHBIX AKTOB ODKHOCTHEIMU Tuiamu JIOY, mopsaKy
UX OPHHATHSA, YTBEPIKACHUS, BHCCCHHUS B HUX JOIOJHECHUI M H3MEHEHHIA.

2. ITonsiTHe IOKAIBLHBIX HOPMATHBHBIX AKTOB
2.1. JlokajibHbi HOPMATHBHBI aKT - 9TO HOPMATHBHBIH IIPABOBOM JIOKYMEHT,
coepyaluii HOpMBI, peryaupyromme odpa3osaTenbuble oTHOmeHus B JIOY B npexenax cBoeit
KOMITETEHIIMM B COOTBETCTBMHM C 3axkoHoxaTenbcTBoM Poccuiickoit ®expepauun, B mopsike,
ycTaHoBleHHOM Ycrasom JJOVY.
2.2.  JlokanbHblii HOPMATHBHbIH aKkT - AOKYMEHT, coaepikauuii o0ieobs3aTenbHbIe
npaBuia MOBEACHUS /UIS BCEX WM HEKOTOPHIX YYaCTHMKOB 00pa3oBaTeNbHBIX OTHOILEHHMH,

paccuMTaHHbI Ha HEOJHOKPATHOE [PUMEHEHHWe, NPHUHATBIH B YCTAHOBIEHHOM IIOPSIKE ~

COOTBETCTBYIOLIUM KOMIIETEHTHbIM OpraHom ynpasinenus JJOY u yTBEepKIEHHBIH MPHKA30M
saseqytoutero 0OV,

2.3.  JloxanbHble HOpMaTuBHbIE akTbl JIOY meHCTBYIOT TOJNBKO B Ipenenax HaHHOM
o0pa3oBaTeIbHOI OpraHU3aliy ¥ He MOTYT PEryJInpoBaTh OTHOILEHHUS BHE HEe.

2.4. JloxkampHble HOPMAaTHBHBIE aKThl, COOTBETCTBYIOIIME BCeM TpeOOBaHHIM
3akoHoZarenbeTBa P®, sBIIOTCS 00sA3aTENbHBIMUH K MCIIOJHEHHIO BCEMH YYaCTHHKAMH
00pazoBaTeIbHbIX OTHOLICHHUI.

235, Hopmel (mpaBuia), yCTaHOBJICHHBIE JOKAILHHIMH HOPMATHBHBIME aKTaMu,
TpeIHA3HAYEHB! 718 PEeryJIHpoBanis 00pa3oBaTeIbHONH, MPOM3BOACTBEHHOMH,
YIPaBJICHYECKOH, (MHAHCOBOH, KaApoBOH M HMHON (YHKIHOHATBHON NEATENBHOCTH BHYTPH
JI0Y.

3. Buab! JTOKAILHBIX HOPMATHBHBLIX AKTOB

Sl Ha ocuoBanuu sacroswero [lonoxerus B JOY paspabGareiBaiotcs H
IPUHAMAIOTCS CIIEAYIOIIHE JIOKATbHbIE aKThI:

3.1.1. JlokallbHble HOPMATUBHBIE AKThl, pErJaMEHTHPYIOIIHE OpPTaHH3AlMOHHEIE
acnekTsl gesrensHocT JJOY.

3.1.2. JlokanbHble HOpMATHBHbBIE aKTbl, PErlaMeHTUPYIOLLKME NOPsa0K yrpasienus JOY.

3.1.3.  JloxkanbHble HOPMATHBHBIC  aKTBl,  PETVIAMEHTHPYIOUIHE  OpraHH3aLHIO
00pa3oBaTeabHOTo Mpomecca.

3.1.4. JloxanpHble HOpMATHBHbIE  aKTBl,  pErJIAMCHTUPYIOLIME  OpraHH3ALHI0
BOCIUTATEIBHON paboOTEI.

3.1.5. JIomKHOCTHBIE HHCTPYKIUH pabOTHHKOB.

3.1.6. JloxanpHble HOPMATHBHEIE aKThl, perIaMeHTHPYIOLHE OILIATY TPYAa pabOTHHKOB.

3.1.7. TlepeyeHbr  BHIOB  JOKAIbHBIX  HOPMATHBHBIX  aKTOB  HE  SBJISETCH
ucuepneBaromuM, JIOY umeer npaBo paspabareiBaTh, NMPHHUMATh M YTBEPXKAATh HHBIE
JI0KaJIbHble HOPMATHBHBIE AKTHI.

4. Pa3paboTka /10KaJbHBIX HOPMATHBHBIX aKTOB
4.1 TloarotoBka NOKAILHOTO HOPMATHMBHOTO aKTa BKIIOYAaeT B ce0d H3ydeHHe
3aKOHOJATENbHBIX W MHBIX HOPMATHUBHBIX AKTOB, JOKaAbHBIX akToB JIOY, pernameHTHpyrOLIHX
T€ BOMPOCHI, KOTOPbIE MPEANOoJaraeTcss 0TpasuTh B MPOEKTe HOBOTO akKTa, M Ha 3TOi OCHOBE
BEIOOP €ro Biaa, COACPIKaHHs 1 NPeICTaBICHHE €T0 B MUCBMEHHOH (hopMe.




4.2. TIpoekt JNOKAILHOrO HOPMATHBHONO aKTA MOIEKHT OGS3aTeNBHOMN IIPaBOBOIA |
OKCIIEPTH3E W MPOBEPKE HA JMTEPATYPHYIO TIPaMOTHOCTh, KOTOphle mpoBomsites JOY
CaMOCTOATEIILHO, JTHOO0 ¢ yHaCTHEM HPHUBIIEUYEHHBIX CHIELHATIHCTOB.

4.3. JlokanbHbIl HOPMATHBHBIA aKT. He NPOLICAUINA NPABOBYIO 9KCIEPTH3Y, HE
TOUICKHT PACCMOTPEHHIO U [IPHHATHIO.

4.4. TlpoeKTbl JIOKATBHBIX HOPMATHBHBIX AKTOB pa3pabaTelBalOTCS 110  peLIeHHIO
3asezyiomero JIOY, konnernansHbix opranos ynpasienns JOY.

4.5. Tlpn DNPUHATHM JOKANBHBIX HOPMATHBHBIX aKTOB, 3aTParMBalOIIMX [paBa
BOCITHTAHHUKOB, YYHTBIBACTCS MHEHHE poauTenei. [Ipu NpHHATHH JOKATBHBIX HOPMATHBHBIX
AaKTOB, 3aTparvBalolMX npasa cotpyaHukoB JJOY, yunThIBaeTcs MHEHHe MpeACTABUTETBHBIX
OpraHoB pabOTHHKOB YupeskeHus.

4.6.  Dranbl paspaboTKM MPOEKTOB JTOKATEHBIX HOPMAaTHBHBIX aKTOB:

4.6.1. Onpenenenue Kpyra BONPOCOB, MO KOTOPBIM TpebyroTcs pa3paboTKa, NPUHATHE W
YTBEPIK/ICHHE JIOKATBHBIX HOPMATUBHEIX AKTOB,

4.6.2. Cosnanme paGoueil rpymmsr 1o pa3paboTKe JOKATBHBIX HOPMAaTHBHBIX aKTOB.
Cocras paGoueit rpynmel ompesensercs no pelleHHIO sasenyomeit JIOY, kosiernagbHbIX
opraHoB ympasienus JIOY. CocraB paGodedl rpynmel, cpoku u HOPSAZIOK  ee  paboThl
3aKpernisercs B npukase 3asenyioiueit [0V,

4.6.3. Hasznauenue OTBETCTBEHHOroO pykoBoiHTens paboyeit rpynmel, KOTOpbIi Gyner
KOOPAHHHPOBATH JIHCTBHS Y4aCTHUKOB U KOHTPONHPOBATH YCTAHOBICHHBIE CPOKH paspaboTku
JIOKaJIbHBIX HOPMATHBHBIX AKTOB.

4.7. Jleatensrocts paboueii rpynmei no paspaboTke MPOEKTa JIOKAIbHBIX HOPMATHBHBIX
AKTOB: pa3spabOTAHHBIH MPOEKT JIOKAIbHBIX HOPMATHBHBIX AKTOB COIJIACOBBIBAETCS BCEMH
pa3paboT4uKamMu.

4.8. Tlocne pa3paGoTKM MPOEKTOB NOKANBHEIX HOPMATHBHBIX 4KTOB H IPOBEPKH Ha
TIPE/IMET MX COOTBETCTBHS MOJNOKCHUAM 3aKOHOAATENLCTBA, HHBIM 0013aTe/IbHBIM HOPMAaTHBAM,
a paBHO 00beMy 3anad4, mpaB W 00S3aHHOCTEH HCXOAS H3 CTPYKTYPBI, MPOEKTHI JOKAIbHEIX
HOPMAaTHBHBIX ~ aKTOB  IIPEACTABIAIOTCH HA OOCYKNEHHE B COOTBETCTBYIONNH Opra
camoymnpasnenus JJOY.

4.9. Tocne o6cykaeHHs B JOKATBHBII HOPMATHBHBI aKT BHOCSTCS H3MEHEHHS,
MOpabOTAHHBIA TEKCT JOKANBHOrO HOPMATHBHOTO AKTA [EpelaeTcsi B COOTBETCTBYIOLIHUIL
KOMIETEHTHBIH opran ynpasienus JJOY, ynosHOMOYEHHBII ero IpHHAMATS.

4.10. Opopmnenne N0KaILHOrO HOPMATHBHOTO AKTA:

4.10.1. Odopmrenne 10KaILHOTO HOPMATHBHOrO AKTA BBINONHAETCS B COOTBETCTBHH ¢
TpeboBaHuaAMH «[ OCYyAapCTBEHHOI CHCTEMbI AOKYMEHTALHOHHOTO 00eCledYeHus YIpaBieHus.
OcroBuble nosnoxerns. Obume TpeGoBanus K AOKyMEHTaM H Cyk0aM TOKyMEHTALHOHHOTO
obecrieyeHnsa», a Takke HOPMAMH  «YHHQUUMPOBAHHOH  CHCTEMbI JOKYMEHTALlHH,
YuuduunposanHnas cuctema OpraHH3alOHHO-PaCTIOPAANTENbHON JoKyMeHTauun. TpeGopaHus
K opopmnennio jgokymento. [OCT P 6.30-2003» (yrB. Ilocranosnennem I'occranmapra
Poccun ot 03.03.2003 N 65-cT «O TpHHSTHH W BBEJEHHH B AeHCTBUE roCyJapCTBEHHOI0
cranaapra Poceuiickoit @exeparmmny),

4.10.2. CTpykTypa 10KaIbHOTO HOPMATHBHOTO aKTa JOJKHA OGEeCHeYHBATEH
JIOTHIECKOE pasBUTHE TEMbI NPABOBOTO peryiupoBanus. Eciu tpeGyercs paswsicHenue uesieii u
MOTHBOB NPUHATHS JIOKAJILHOTO aKTa, TO B IIPOEKTE Ja€TCs BCTYIHTENbHAS YacTh - mpeaMGyia.
[Tososkerus HOPMATHBHOrO XapakTepa B MpeamMby.1y He BKIIOYAIOTCH.

4.10.3. Crpyktypa JOKQIBHOTO HOPMATHBHOrO aKTA JOMKHA OBITh JIOTHYECKH
OGOCHOBAHHOM, OTBevalOmieli LeAsIM # 3aJayaM  [IpPaBOBOrO PEryIMpoBaHHs, a TaKke
obecneynBaIOLLEli IOrHIecKoe Pa3sBUTHE H IPABHIIbHOE IOHHMAHHE JAHHOIO JTOKATBHOTO AKTA.

4.11. Tlocne npuHSTHS 7OKABHOTO HOPMATHBHOO  aKTa COOTBETCTBYIOIINM
KomneTeHTHbIM oprasom JIOV. 10KyMEeHT npeicTaBisercs Ha yTBepiKICHHE 3aBeyIOLIEMY
J0Y. Tpoueaypa yreepiaenns odopmasercs npukasom no JI0Y.




4.12. JloxanbHblif HOPMATHBHBII aKT BCTYNaeT B CHJIY ¢ MOMEHTA, YKA3aHHOTO B HEM,
100, B cjlydae OTCYTCTBHS TAaKOro yKa3aHMWs, M0 MCTEYeHHH 7 KaleHIApHBIX AHEH C JaThl
NPUHSATHS JaHHOTO JIOKATBHOTO aKTa.

5. IIpuHsTHE T0KAALHBIX HOPMATHBHBIX AKTOB

5.1. JlokanbHple HOPMATHBHbIE aKThl MPHHUMAKOTCS CIAEAYIOLIMMH KOMIIETEHTHBIMH
opradamu ynpasienus JJOY:

5.1.1. OGmmmM coGpanuem Tpyiosoro komnextusa JIOY mnpunumaiotcs [Ipasuia
BHYTPEHHEr0 TPYAOBOI0 pacnopsjika i MHbIE JOKaJIbHble HOPMATHBHbIE AKThl, OTHOCAIIHECS KO
BceM paboraukam JIOY.

5.1.2. Tleparormyeckum coserom JIOY - noKanbHBIE HOPMATHBHBIE AKThI, COAEPIKALLIHE
HOPMBL, peryaupylonye o6pa3oBaTelbHEIE OTHOIIEHHS W OPraHH3aluio 00pa3oBaTEBHOIO
porecca, OIEHKY ¥ y4eT 00pa30BaTeNbHbIX JOCTHKEHHH BOCITHTAHHHKOB.

6. OsnakoMiIeHHe YYACTHHKOB 00Pa30BaTEILHBIX OTHOMIEHHUIT ¢ JIOKAILHBIMU
HOPMATHBHBIMH AKTAMH

6.1. PaGorauku JIOY B 00s3aTeIbHOM MOpSIAKE JOMKHEI OBITH O3HAKOMIIEHBI 101
JHYHYIO POCHHCH CO BCEMM JIOKAJIbHBIMH HOPDMATHBHBIMH aKTaMHd, npuHuMaeMbiMd B JIOVY u
HEMOCPE/ICTBEHHO CBA3aHHBIMU C UX TPYJAOBOH JAeATEIBHOCTHIO.

6.2. O3HakoM/IeHHE ¢ JOKAJIbHBIMH HOPMATUBHBIMH aKTaMH O(GOPMISIETCS B BHIE
POCIHCH O3HAKOMJIIEMBIX JIMIL C yKa3aHHEeM AaTbl 03HAKOMIICHHS JTHOO HA CaMOM JIOKAJIBHOM
akte, 1100 Ha OTAETBLHOM JIMCTE O3HAKOMIICHHMS, MPUIAraeMoM K HeMy, JH0O B OTIEILHOM
AKypHase.

6.3. [Topsiiox 03HaKOMIIEHUS poaHUTENEH (3aKOHHBIX  NpeACTaBHTENEH )
o0ydaromuxes ¢ JOKaIbHBIMU HOPMATHBHBIMH akTaMH npH npueme B JJOY periaMeHTHpOBaH B
[TonoxeHuu 0 mopsaake MpHeMa, IepeBoa U OTYHCICHHs 00y YarouXCs.

6.4. Osnakomiienue pojuteneil (3aKOHHBIX IMPEACTABHTENEH) C  JIOKAILHBIMH
HOPMATHBHBIMH aKTaMH, KACAIOIIMMHCS YKA3aHHBIX YYaCTHHKOB 00pa3oBaTeIbHBIX OTHOIICHHI,
OCYLIECTBIISIETCS IMyTEM Pa3MELIEHUs KOMUH JTOKaIbHBIX HOPMATHBHBIX aKTOB Ha O(HIIHATIBHOM
caiite B cery Murepuer, Ha unpopmarmmonsom ctenze OV, a Takke B X0[€ IPOBEHCHHS
coOpauuit pojuTeneif (3aKOHHBIX NpeIcTaBuTesIe) 00y4arommXCs,

6.5. Jloxansuble HopMaTuBHbIe akybel JIOY pa3smemarores Ha odunuansHom caiite IOY B
cetu «MHTEpHETY.

7. M3meneHne J10KaJIbHLIX HOPMATHBHBIX AKTOB

7.1. JloxanbHble HOPMATHBHbIE AKTBI [0L1IEKAT H3MEHEHHUIO M IONOJHEHHIO B CIIEYIOIIUX
cayyasx:

- peopranuzauus nb0 wusMenenue crpykrypsl JIOY, koTopoe Breuer 3a coboif
H3MEHEHHE HAMMEHOBaHHs TUO0 3a/1a4 U HaNpaBleHUH AeSITEBHOCTH;

- H3MeHeHue 3akoHonxatenbcTBa Poceniickoit eneparyu;

- 1o yemotpenuto JIOY. B stom ciayuae npuHEMaeMble T0KalbHbIe HOPMATHBHBIE aKThI He
MOTYT yXy[IaTh IIOJOKEHMs pabOTHHKOB, OOYWAIOIIMXCS, HMX poauTeseif (3aKOHHBIX
NpeJICTaBUTeNe) M0 CPaBHEHMIO C TPYHOBBIM 3aKOHOJATEILCTBOM, 3aKOHOIATENLCTBOM B
obnactu 06pa3oBaHMs, KOJUIEKTHBHEIMH J0TOBOPAMH, COT/TAIIEHHIMH.

Wi JloxanbHble HOPMAaTHBHbBIE AKTHI MOTYT OBITh U3MEHEHBI M JOTOJHEHEI TOJIBKO
NPUHATHEM HOBOIl peJIaKLMM JIOKAIbHOTO HOPMATHBHOTO aKTa B MOJHOM oOBeMe - IyTeM
YTBEPKAEHHs HOBOI'O JIOKAJILHOrO HOPMAaTHBHOTO aKTa.

8. OTMeHa JTOKATBHBIX HOPMATHBHBIX AKTOB
8.1. OcHoBaHMEM JUTS OTMEHBI JIOKAJTBHBIX HOPMATHBHEIX akToB JIOY spisroTes:
- HCTeHYeHHEe CpoKa AeHCTBHUs OKATBLHOTO HOPMATHBHOTO aKTa (eciu mpH pa3paboTke ero
OblL11 ONpe/iesieH MepHo ero AecTBus):;



- BCTYILUIGHME B CHITY 3aKOHA HJIM APYrOro HOPMaTHBHOTO MPABOBOrO aKTa, COAEPIHALICTO
HOPMBI TPY/OBOTO MpaBa, KOJUIEKTWBHOIO JOTOBOPA, COIIALICHHMS, KOTJA yKasaHHBIC aKThbI
YCTAHABIMBAIOT OojNee BBHICOKHH ypPOBEHb TapaHTHH paGOTHHKaM 10 CpPaBHEHHIO C
JIeHCTBOBABIIMM JIOKATBHBIM HOPMATHBHBIM aKTOM.

8.2. OTMeHa JO0KAIBHOTO HOPMATHBHOIO aKTa B CBS3M C yTPATON CHJIBI MPOU3BOAUTCS
npukasom 3aseayioueii JJOVY. ¢ o3nakomeHHeM paGOTHHKOB € CONCPXKAHMEM NpHKasa TOA
POCTIHCH.
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